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LOCAL GOVERNMENT AND PUBLIC SERVICE REFORM INITIATIVE

PROJECT MANAGER 
The Local Government and Public Service Reform Initiative (LGI) of the Open Society Institute is seeking a motivated and experienced Project Manager to oversee its portfolio of activities in Central Asia (Kazakhstan, Kyrgyzstan and Tajikistan), and other parts of the transition region where OSI is active. LGI's main areas of focus are: good governance, delivery of public services and urban management, improving public finance and intergovernmental relations, management of multiethnic communities, and local economic development. Most of LGI's activities are in Eastern Europe and the former Soviet Union, with more recent initiatives taking root in such places as Indonesia and Peru.

The Project Manager would be responsible for country-specific, regional and thematic LGI projects, cooperation with and oversight of the public administration and local government programs at select Soros National Foundations, and the pursuit of creative ideas and activities to promote LGI’s mission. 
The Open Society Institute (OSI) is a private operational and grantmaking foundation which aims to shape public policy to promote democratic and effective governance, human rights, and economic, legal and social reforms. OSI was created in 1993 by investor and philanthropist George Soros to support his foundations in Central and Eastern Europe and the former Soviet Union. Those foundations were established, starting in 1984, to help countries make the transition from communism. On a local level, OSI implements a range of initiatives to support good governance, the rule of law, education, public health, and independent media. OSI has expanded the activities of the Soros foundations network to other areas of the world where the transition to democracy is of particular concern. The Soros foundations network encompasses more than 60 countries, including the United States. (http://www.soros.org/)

Duties include: 

· Maintaining and developing programmatic strategies and activities with Soros Foundations in designated countries, principally Kazakhstan, Kyrgyzstan and Tajikistan.

· Independent review, development, monitoring and evaluation of project proposals and projects;

· Initiation and management of regional, country-specific, and in-house projects, including project development and quality control, review and approval process, contract preparation, project monitoring, maintenance of proper documentation;

· Identification and mobilization of professional resources available for professional and financial cooperation in program implementation, recruiting and supporting  LGI fellows and associates;

· Development and management of select LGI policy program areas, to be determined: 

· Contribution to development of strategic and evaluation plans of LGI;  

· Participating to overall LGI programmatic budget development; Steering Committee meetings meetings, seminars and workshops organized by LGI ;

· Contribution to printing and publishing various LGI materials (Newsletter, Discussion Papers, Comparative Analysis), including occasional writing, editing, recruiting, selecting authors.      

Qualifications & skills:

· Minimum Masters level education in public policy, public administration, economics or a related field
· Minimum 3-5 years work experience in a related field

· Fluent English and Russian oral and written communication skills; additional languages would be a plus
· Ability to represent LGI/OSI in its relations with donors, governments, civil society organizations and policy centers
· Project management experience to ensure the ability to manage a diverse set of projects in multiple countries

· Computer literate

· Ability to work independently and in a team
· Willingness to travel in the region

Applications in English, including a cover letter and detailed curriculum vitae, should be sent to applications@adminconsult.hu. 

Application deadline: July 20, 2008
For more information about LGI, please see http://lgi.osi.hu.
OSI is an Equal Opportunity Employer which supports diversity and does not discriminate on the basis of race, color, religion, ethnicity, nationality, gender, age, disability, or sexual orientation.
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